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The functionality of the Private application remains the same with the exception of the 
following enhancements: 
 
 
Add/Modify Actions 

 Users are no longer able to submit E 
action codes for charges that have an 
EEOC office as both the Receiving 
office and Accountability office.   

 Action code E4 (FEPA Finding 
Rejected – no rework) has been 
modified so that this action code can 
only be submitted when the subject 
charge has been closed. 

 Previously, when action code Z4 
(Charge Deleted) was submitted the 
attribute ‘Error’ required a charge 
number.  This has been corrected so 
that no charge number is required to 
be input. See Figure 1. 

 Action code A0 (Transfer To) cannot 
be submitted if action code B2 
(EEOC Auto-Xfers FEPA Chg) 
exists for the subject charge.  If 
action code B2 does exist, then a 
message is displayed, "This charge 
has an active B2 action, therefore it 
cannot be TRANSFERRED" and the 
action code field is cleared.  

 When submitting closure action M3, 
(No Cause Finding Issued), the 
closure screen is activated.  Only 
allegations not associated with the J1 
action (Cause Finding Issued) will 
display.  Conversely, when 
submitting closure action M4 
(Successful Conciliation) or M5 
(Conciliation Failure), only 
allegations which have a J1 action 
associated with it will display. 

 Clarification was give for action 
code Q5 (To Justice Dept. For Lit. 
Review) that it can be submitted for 

all public employer charges, to 
include: 

1) G-State/Local Govt 
2) I-Public College/University 
3) K-Public Elem/Secondary 

School 
4) S-Public Employment Agency  

 
Forms & Letters 

 The EEOC charge number has been 
increased to 11pts on pages 1 and 2 
on the Form 5.  The FEPA number 
remains at 9pts because it can be up 
to 25 characters.  Figure 2. 

 The Forms & Letters access rights 
have been modified so that users can 
only run forms and letters for those 
charges which fall in the range of the 
user's read level.  When running a 
single charge if the user enters a 
charge number that does not fall 
within their access rights, a message 
displays saying, "Your read level is 1 
(2).  You may only generate forms 
and letters for charges assigned to 
you (your office)." For multiple 
charges, if a user enters a charge 
number that they cannot access 
based on their read level, a message 
displays: "No records found.  Please 
verify your READ LEVEL to ensure 
you have rights to generate the 
specified charges." 

 The FM 131 has been enhanced to 
include the office fax number.  
Figure 3. 

 The Agreement to Mediate form now 
populates the CP and RSP home and 
cell phones, legal representative 
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name and legal representative phone 
and cell phone number fields, and 
signature blocks. Figure 4. 

 The PCHP Assessment form now 
populates the statues, basis and 
supervisor fields. Figure 5. 

 Investigator’s Phone number has 
been added as merge field code 
“Field250” for use in Ad-hoc 
queries. 

 
Add/Modify Additional Address 

 Previously the AM Additional 
Address screen was displaying the 
following errors: 

1) When called from the 
Local List utility.  This no 
longer occurs; upon entry 
to the screen all fields are 
blank. 

2) If coming from the Local 
List utility, the 
"Organization" field now 
holds 60 characters 
successfully. If the user 
enters a 60 character 
organization, the form 
does not error out.   

3) When the "Keep address 
information for next 
record" box was checked, 
the Suffix information 
was being saved from the 
previous record.  This has 
been corrected so that the 
Suffix field is blank for a 
new record. 

4) The Middle Initial field 
was accepting numbers.  
This has been corrected 
so that only letters A-Z 
are accepted. 

 
 

Add/Modify Allegations 
 Previously, users were able to select 

allegations and save them without 
the required Last Alleged Date.  This 
has been corrected so that if an 
allegation doesn’t have a value in the 
Last Alleged Date field, it can not be 
selected and saved. 

 
Add/Modify Benefits 

 OFP has issued policy for how 
multiple workplace charges should 
be entered as a single benefit record. 
Users now are only able to enter a 
single workplace benefits instance 
for a charge. If a user tries to enter a 
second workplace policy benefit on a 
charge which already has one, a 
message will pop up informing them 
that there can only be one workplace 
benefit on a charge. 

 
View/Modify Charge 

 On the Respondent tab, you now 
have the option to sort the NAICS 
code list by either code or 
description. Figure 6. 

 On the Respondent tab, the Census 
Web Site button now links to the 
2007 NAICS codes. 

 A new tab called Forms Log has 
been added.  The Forms Log tab 
allows the user to view those forms 
and letters that have been generated 
for a charge. Figure 7. 

 
Find Charge 

 Additional search fields have been 
added.  You can now search by CP 
Telephone (it will search home, work 
and cell phone for you), Process 
Type, Cause Finding Date range, and 
Charge Age range.  Please note: All 
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closed charges will have charge age 
as 0. Figures 8 and 9. 

 
Add/Modify Notes 

 When adding a note, the staff will be 
that of the logged in user, not the 
staff assigned to the charge.  So, 
when a supervisor enters a note, their 
name will display on that note. 

 
Search CP 

 After an unsuccessful search, all 
search criteria will be returned to the 
New Inquiry screen.  Previously, 
only name and state were returned. 
Figures 10 and 11. 

 
Information Tab 

 The “class case” checkbox will only 
be checked if there is an active H6 
(Designated Class) on the charge.  It 

will not be checked if there is an 
active H7 (Deselected Class) or an 
active A3 (Charge consolidated with 
Lead Charge) on the charge. 

 
Workload 

 The system no longer hangs if you 
try to send more than 99 records to 
workload management unassigned. 

 
Charge Data Inquiry (CDI) Report 

 On the Workload screen, Find 
Charge Results screen and Workload 
Management screen, you may only 
select no more than 50 charges to 
generate the CDI report. 
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Figure 1 
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Figure 2 
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Figure 3 
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Figure 4 

 
 
 
 



Integrated Management System (IMS) 
Private Application Release Memo 

December, 2010 
 

Figure 5 
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Figure 6 

 
Figure 7 
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Figure 9 
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Figure 10 

 
Figure 11 


