
Integrated Management System (IMS) 
Private Application Release Memo 
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The functionality of the Private application remains the same with the exception of the 
following enhancements: 
 
 
Charge Detail Inquiry (CDI) Report with Notes option 

 On the Workload, Find Charge Results screen, Workload Management, View/Modify 
Charge and Forms & Letters screen, you have the option to include notes when 
requesting the CDI report. 
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Action – Distinguishing duplicate staff names 
 Staff drop downs will now display the office code and function of the staff in addition to 

the staff’s first and last name.  This is helpful to distinguish staff with different functions 
or staff supporting more than one office.  
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New Inquiry – additional functionality 
 Now, you are able to duplicate the Notes and Additional Address information on New 

Inquiries.  After Notes and/or Addresses are added to a new inquiry, the new checkboxes 
are available to select which you want to duplicate for the next new inquiry. 

 New checkboxes:  Keep notes, Keep additional address. 
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Search – additional search criteria 
 Search by EEO-1 HQ Number and EEO-1 Unit Number have been added to the Find 

Charge and Search Respondent screens.  
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Workload – Corrected charge age sort 
 The Age sort button wasn’t sorting charge age correctly.  This has been corrected.  Now, 

in addition to the Age button being a toggle button, all columns sort as a toggle button.  
This means, with each click of any of the column headings, the sort will alternate 
between ascending and descending. 
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Related Address – New button 
  A new button, “Copy Address from Charging Party Record” has been added to the 

Additional Address screen.  Selection of this button populates the screen with the CP’s 
address. 
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Benefit – Workplace Practice/Policy Change Rule 
  Workplace benefits are only allowed on settlements (M2 action) and conciliations (M4 

action).  The hint and tooltip will display as “Workplace Practice/Policy Change – 
Only 1 per charge – Permitted for M2/M4 actions only” 
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View/Modify Charge - the columns on the Notes tab are now sort buttons 
 Subject, Staff and Date are sort buttons which toggle between ascending and descending 

with each click. 
 

 


